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Safeguarding and Child Protection Policy and Procedure
Safeguarding and Child Protection Statement
At Hampton Magna Pre-School we recognise our moral and statutory responsibility to safeguard and promote the welfare of all children.  We endeavour to provide a safe and welcoming environment where children are respected and valued.  We are alert to the signs of abuse and neglect and follow our procedures to ensure that children receive effective support, protection, and justice. 
Hampton Magna Pre-School is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.  All staff are required to take welfare concerns seriously and always act in the best interests of children.
Safeguarding and Child Protection Policy Aims
We will ensure that children have their needs met, they are kept safe and well and protected from harm.  Hampton Magna Pre-School will meet all the statutory requirements in relation to safeguarding and child protection.
The Pre-School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  Representatives of the community of children, parents, staff, volunteers, and committee will therefore be involved in reviewing, shaping, and developing the Pre-School’s safeguarding arrangements, including the safeguarding and child protection policy.
The policy and procedures are provided to all staff members at their induction; all staff are required to confirm in writing that they have read and understood the contents.  The policy will be discussed during staff meetings and the Designated Safeguarding Lead (DSL) will confirm understanding using questioning such as ‘what would you do if ….’  
The policy and procedures are made available on the Pre-School website and to all volunteers and committee members who are required to read it and confirm that they have done so in writing.  Copies can be provided upon request.
All staff working directly with the children must read Part One of Keeping Children Safe in Education 2022.  Understanding of this is sought through the completion of a questionnaire.
What to do if you’re worried a child is being abused 2015 - Advice for practitioners is non statutory advice which helps practitioners (everyone who works with children) to identify abuse and neglect and take appropriate action.  This documentation can be found in the Pre-School safeguarding documentation file.
Policy Terminology
Safeguarding means:

· Protecting children from abuse and maltreatment
· Preventing harm to children’s health or development
· Ensuring that children grow up with the provision of safe and effective care
· Taking action to enable all children and young people to have the best outcomes. 
Child protection is part of the safeguarding and means:
· Identifying children who are suffering or likely to suffer harm

· Responding to concerns about a child
Staff refers to all those working for or on behalf of Hampton Magna Pre-School, full time, or part time, temporary or permanent, in either a paid or voluntary capacity. 

Child includes everyone under the age of 18. 

Parent refers to birth parents and other adults who are in a parenting role, for example stepparents, foster carers and adoptive parents.

Safeguarding Statement
· Hampton Magna Pre-School have a duty to safeguard and promote the welfare of all children in the setting
· We have a responsibility to work in partnership with parents and carers, and with other organisations where appropriate to identify any concerns about a child’s welfare and take action to address them
· Safeguarding is everyone’s responsibility
· All adults work together to safeguard and promote the welfare of children
· We are committed to building a ‘culture of safety’ in which children are valued and respected and protected from abuse and harm
· We create an open safeguarding culture by ensuring that the ‘voice’ of the child is captured
· All children are listened to

· All children are valued and respected

· All children are supported to participate in decisions that affect them

· The child’s wishes or feelings are considered when deciding what action to take and what services to provide
· Safeguarding and promoting the welfare of children is an integral part of everything we do in the setting

Policy Principles
· Safeguarding is everyone’s responsibility

· The setting has a duty to safeguard and promote the welfare of children

· All staff have an equal responsibility to act on concerns or disclosures that may suggest a child is at risk of harm at home, in the community or in the setting

· We will maintain an attitude of ‘It could happen here’ where safeguarding is concerned

· We will take action to keep children safe from harm and protect them

· We will work in partnership with other agencies and other professionals to keep children safe from harm and protect them

· We will always act in the best interests of the child
1. Roles and Responsibilities
Overall responsibility for safeguarding and child protection lies with the registered provider and the Designated Safeguarding Lead.  The registered provider should access safeguarding training in order that they are able to understand the safeguarding requirements and support the Designated Safeguarding Lead.  Supervision opportunities must be provided for the Designated Safeguarding Lead.
The details of the Designated Safeguarding Leads for Hampton Magna Pre-School are as   

follows:

Katrina Jakeway (Pre-School Manager)   07840179493   hmpreschool@welearn365.com
Hannah Gelfs (Deputy Manager)               07840179493  
hmpreschool@welearn365.com
Rhonda Treacy-Hales (Committee Chairperson)  07702074461 
hmpreschool@outlook.com
Nikki Powell (Committee Member)          07854355775  

n-glynn@sky.com
1.1  The role of the Designated Safeguarding Lead (DSL)
· is a senior member of staff from the Pre-School’s leadership team and therefore takes the lead on safeguarding
· supports colleagues with safeguarding responsibilities

· works in partnership with other agencies

· attends core group meetings for any child who has a child protection or child in need plan
· listens to staff who have concerns and act on these as appropriate

· make a request for support or referral to Children’s Services if appropriate (but any member of staff can make a request or referral)

· attend safeguarding meetings with other agencies and produce a report that provides information about the child and any concerns or progress to date
· is appropriately trained, receives refresher training at two yearly intervals and regularly (at least annually) updates their knowledge and skills to keep up with any developments relevant to their role
· encourages a culture of listening to children and takes account of their wishes and feelings
· is alert to the specific needs of children in need; those with special educational needs; children who are looked after or were previously looked after and oversees the provision of effective pastoral support
· understands the Early Help process to inform appropriate provision of support and intervention
· keeps detailed written records of all concerns, ensuring that such records are stored securely and flagged, but kept separate from, the child’s general file 
· notifies Children’s Services if a child with a child protection plan is absent for more than two days without explanation
· ensures that, when a child leaves the Pre-School, all child protection records are passed to their new Pre-School or School (separately from the main file and ensuring secure transit) and confirmation of receipt is obtained
· keeps a record of staff attendance at child protection training 
· ensures that safeguarding responsibilities are identified explicitly in the job descriptions of every member of staff and volunteer
·    makes the safeguarding and child protection policy available on the Pre-School’s   

             website or by other means

·  ensures parents and carers are aware of the Pre-School’s role in safeguarding and    

 that referrals are made if there are concerns that a child has suffered or is likely to suffer harm

1.2  The Deputy Designated Safeguarding Lead
Is appropriately trained to the same level and supports the DSL with safeguarding matters as appropriate.  In the absence of the DSL, carries out those functions necessary to ensure the ongoing safety and protection of children.  In the event of the long-term absence of the DSL, the deputy will assume all the functions above. 

1.3  The Committee 
Will ensure that the Pre-School: 
· appoints a Designated Safeguarding Lead who is a member of the senior leadership team and who has undertaken training appropriate to the role 

· ensures that the DSL role is explicit in the role holder’s job description and the job description of any Deputy DSL
· ensures that the DSL or Deputy DSL is always available during Pre-School hours for staff to discuss safeguarding concerns, but in exceptional circumstance availability will be via telephone

· has a Safeguarding and child protection policy and procedure, including a staff code of conduct, that is reviewed annually and made available publicly on the Pre-School’s website or by other means 

· has procedures for dealing with allegations of abuse made against members of staff and volunteers, including allegations made against the Pre-School Manager
· follows safer recruitment procedures that include statutory checks on staff suitability    
to work with children and disqualification from providing childcare regulations

· develops an induction process that ensures all staff, including the Pre-School Manager and volunteers receive information about the safeguarding arrangements, Staff Behaviour Policy (Code of Conduct) and the role of the DSL
· appoints a Designated Teacher to promote the educational achievement of children who are looked after by the Local Authority and who have left care through adoption, special guardianship or child arrangement orders or who were adopted from state care outside England and Wales; and ensures that the Designated Teacher has appropriate training

The Committee nominates a member (normally the chair) to be responsible for liaising with the Local Authority and other agencies in the event of an allegation being made against the Pre-School Manager.
The named committee member will take leadership responsibility for the Pre-School’s safeguarding arrangements.  The committee member will maintain regular contact with the DSL and ensure the committee receives regular reports about safeguarding activity at the Pre-School
2. The role of the key person

Every child in the setting must be allocated a key person. Their role in the setting includes:
· to help the children in their key group feel safe and secure at setting.  

· ensure that every child’s care is tailored to meet their individual needs,

·  help the child become familiar with the setting,

· build a relationship with their parents and any other carers and offer support as necessary to help safeguard children 

· discuss the child’s interests and needs, progress, and any concerns with the parent on both an informal and formal basis
3. British Values
At Hampton Magna Pre-School we actively promote British values throughout all of the opportunities and experiences that we provide for the children.  These values are broadly labelled as:
· democracy.

· the rule of law.

· individual liberty.

· mutual respect for and tolerance of those with different faiths and beliefs 

This means that we teach children to:
· be kind, helpful and respectful of others

· compromise and be tolerant of others

· understand that others have different views and live different lives

· listen to and respect others. 
We act as positive role models and demonstrate these values in interactions with both adults and children.
4. Partnership with Parents
Hampton Magna Pre-School believes that children benefit the most when parents, carers and staff work together in partnership to ensure quality care and learning for the children.  The Pre-School team welcomes parents and carers as partners and this relationship needs to be built on trust and understanding.  It is important that we can support parents and carers in an open and sensitive manner.  We aim to ensure that parents and carers are an integral part of the care and education provided to the children.

We will discuss any concerns about a child with parents and carers unless to do so would place the child at risk of further harm
5. Relationship to other policies and procedures in the setting
· Staff Behaviour Policy (code of conduct)

· Positive Behaviour

· Personal and intimate care 

· Complaints procedure
· Children Missing from Education 

· Anti-bullying

· Intimate Care

· Whistleblowing 

· SEND
· Safer recruitment and selection

· Managing allegations 

6. Safer Recruitment 
Statutory Framework for the Early Years Foundation Stage Section 3: 3.9

Providers must ensure that people looking after children are suitable to fulfil the requirements of their roles. Providers must have effective systems in place to ensure that practitioners, and any other person who is likely to have regular contact with children (including those living or working on the premises), are suitable.
Hampton Magna Pre-School endeavours to employ ‘suitable’ staff and allow ‘suitable’ volunteers to work with children by complying with the requirements of Keeping Children Safe in Education 2022.
Anyone responsible for employing staff will have accessed Safer Recruitment training with Warwickshire County Council, and updated in line with Safeguarding Warwickshire Partnership advice and guidance.
Staff with safer recruitment training are:

	Name of staff member
	Position
	Training Date

	Katrina Jakeway
	Pre-School Manager
	March 2021

	Hannah Gelfs
	Pre-School Deputy Manager
	March 2021


As part of safer recruitment, we will maintain a record of recruitment and vetting checks undertaken as part of the appointment process for all staff and volunteers employed:  

Our recruitment process means that all applicants will: 

· complete an application form which includes their employment history

· provide two referees, including one who is their most recent employer and where possible, can comment on the applicant’s suitability to work with children 

· provide evidence of identity
· if offered employment, be checked in accordance with the Disclosure and Barring Service (DBS) regulations as appropriate to their role.  This will include:
· an enhanced DBS check
· a barred list check
· a prohibition from teaching check if applicable
· a check of professional qualifications
· a check to establish the person’s right to work in the United Kingdom
· completion of a childcare disqualification disclosure form
· documentation is checked for authenticity and signed off by those who are recruiting
· written confirmation is obtained from any supply agencies used that the appropriate checks have been carried out and are satisfactory and that those individuals are suitable to work with children
· Students will have been checked by the training provider, from whom written confirmation will be obtained confirming their suitability to work with children.
· an enhanced DBS check for all committee members, which will only include a barred list check for committee members involved in Regulated Activity
· be interviewed by a panel of at least two Pre-School staff/committee members one of whom must have undertaken safer recruitment training, if shortlisted
· ensure that every job description and person specification include a description of the role holder’s responsibility for safeguarding

· ask at least one question at interview for every role in Pre-School about the candidate’s attitude to safeguarding and motivation for working with children
· The Pre-School maintains a single central record of recruitment checks undertaken and ensures that the record is maintained in accordance with section 3 of Keeping Children Safe in Education 2022
7. Disclosure and Barring Update Service
All new staff are registered on the disclosure and barring update service which will help to ensure they remain suitable to work in the setting
8. Disqualification from working with children

Statutory Framework for the early years foundation stage Section3: 3.14

A provider or a childcare worker may be disqualified from registration. In the event of the disqualification of a provider, the provider must not continue as an early years provider – nor be directly concerned in the management of such provision. Where a person is disqualified, the provider must not employ that person in connection with early years provision. Where an employer becomes aware of relevant information that may lead to disqualification of an employee, the provider must take appropriate action to ensure the safety of children

·  Staff are expected to disclose any convictions, cautions, court orders, reprimands and  warnings that may affect their suitability to work with children (whether received before or during their employment at the setting)
· Staff are required to complete a childcare disclosure form at the beginning of each academic year
· When staff supervisions are held each term, they are required to declare if there has been any change in their circumstances which may affect their suitability to work with children
9. Safeguarding Vulnerable Groups Act 2006
· The Act includes a duty to make a referral to the Disclosure and Barring Service where a member of staff is dismissed (or would have been, had the person not left the setting first) because they have harmed a child or put a child at risk of harm. 
· The Pre-School has a Position of Trust Policy and in the event of referral needing to be made to the Disclosure and Barring Service, this Policy will have been implemented in its entirety, including liaising with the LADO.

· The Pre-School will also refer to the following documentation in any decision making ‘Regulated activity in relation to children: scope - Factual note by HM Government’

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/550197/Regulated_activity_in_relation_to_children.pdf
10. Volunteers

Volunteers will undergo checks commensurate with their work in the Pre-School and contact with pupils.  Under no circumstances will a volunteer who has not been appropriately checked be left unsupervised or be allowed to engage in regulated activity.

11. Supervised Volunteers

Volunteers who work only in a supervised capacity and are not in regulated activity will undergo the safer recruitment checks appropriate to their role, in accordance with the Pre-School’s risk assessment process and statutory guidance.

12. Contractors

The Pre-School checks the identity of all contractors and their staff on arrival at the Pre-School and requests DBS checks where appropriate.  As required by statutory guidance, where contractors and / or their staff are engaged in regulated activity, barred list checks are also requested.  Contractors who have not undergone checks will not be allowed to work unsupervised or in regulated activity.

13. Supervision

Statutory Framework for the early years foundation stage Section 3: 3.21
Providers must put appropriate arrangements in place for the supervision of staff who have contact with children and families. Effective supervision provides support, coaching and training for the practitioner and promotes the interests of children. Supervision should foster a culture of mutual support, teamwork, and continuous improvement, which encourages the confidential discussion of sensitive issues.
     13.1  Effective supervision

· Hampton Magna Pre-School must implement a system of planned and accountable supervision sessions; these should be held each term
· Supervision sessions should be a two-way process and offer support and challenge
· Effective supervision develops the knowledge, skills, and expertise of an individual, group or team. Its purpose is to monitor the progress of professional practice and to help staff to improve the quality of the provision, thus improving outcomes for children. 
· To do this staff will need to have agreed objectives which they work towards; these objectives should be reviewed as part of the supervision session

· Every supervision session must provide the practitioner with an opportunity to discuss each child from a safeguarding perspective with consideration being given to any concerns e.g.; a change in a child’s behaviour
· Supervision sessions are also an opportunity for practitioners to raise concerns about their own, or a colleague’s practice
All practitioners in the setting have formal supervision sessions with the Pre-School Manager or Deputy Pre-School Manager. These sessions are held once per term.
· Practitioners have objectives based on outcomes for children in their key group

· During supervision sessions the practitioner considers the needs of all children in their key group from a wider safeguarding perspective 

· a record is kept of the discussions that take place at supervision meeting and of any actions agreed and the Pre-School Manager or Deputy Manager follows up on agreed actions to ensure they happen or if not, what the barriers are

14. Safeguarding and child protection training
· all staff, regardless of their role have received training which enables them to understand the setting’s safeguarding policy and procedures

· all staff have been trained to recognise the signs and indicators of possible abuse and neglect and know how to respond in a timely manner

· staff have received training or information about specific forms of abuse and safeguarding issues

· safeguarding is an agenda item at every staff or team meeting

· all staff have received updated Prevent Duty training and are able to recognise the signs and indicators of possible extremism and know how to respond in a timely manner

· all staff are trained to share all concerns about children and families with the DSL and to take concerns further if they do not feel they have been addressed satisfactorily.

· all staff are trained to recognise practice which could result in an allegation being made against themselves or a colleague and understand the importance of reporting this, in line with the setting’s managing allegations procedures 
· all staff are provided with opportunities to learn how to record concerns or disclosure effectively using the Green Form ‘Logging A Concern About A Child’s Safety and Welfare’ (Form C)
· all staff working directly with the children have sufficient understanding and use of English to ensure the safety and well-being of children in their care
· all staff will be made aware of the increased risk of abuse to certain groups, including children with special educational needs and disabilities, looked after children, previously looked after children, young carers and risks associated with specific safeguarding issues including child sexual exploitation, child criminal exploitation, child on child abuse, sexual harassment and sexual violence, extremism, female genital mutilation and forced marriage; and will receive training in relation to keeping children safe online
· the provider maintains a record of all safeguarding training accessed by staff and uses this to identify when training is due for renewal
· staff knowledge and understanding is checked through discussion and questioning to ensure that they are fully aware of their responsibilities to safeguard and protect the children 

· staff training is undertaken at each staff meeting in a face-to-face situation.  Staff also have access to free online Educare courses which includes safeguarding and child protection and prevent

· the impact of the training is observed through the practice of the staff in relation to their awareness of changes in the children and their completion of relevant paperwork and
· Agency staff and other visiting staff will be given the Pre-School’s ‘Visiting Staff Leaflet’
15. Recognising signs of Child Abuse

To ensure that children are protected from harm, we need to understand what types of behaviour constitute abuse and neglect. The designated safeguarding lead will ensure all staff understand their responsibilities in being alert to indicators of abuse, and their responsibility for referring any concerns to the designated safeguarding lead.  
Staff are trained to be alert to signs and/or indicators of abuse and neglect which may include:

· significant changes in children's behaviour

· deterioration in children’s general well-being

· unexplained bruising, marks or signs of possible abuse or neglect

· children’s comments which give cause for concern

· any reasons to suspect neglect or abuse outside the setting

· inappropriate behaviour displayed by other members of staff, or any other person working with the children, for example: inappropriate sexual comments; excessive one-to-one attention beyond the requirements of their usual role and responsibilities; or inappropriate sharing of images.
Children may be abused in a family or in an institutional or community setting by those known to them or, more rarely, by others.  Children may be abused by adult men or women or by other children or young people.  Staff are trained to understand and recognise indicators of all four categories of abuse as defined below. 

           15.1 Physical abuse 

· Physical abuse is a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, suffocating or otherwise causing physical harm to a child
· Physical harm may also be caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in a child 

15.2 Emotional abuse 
· Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe and persistent adverse effects on the child’s emotional development.  It may involve conveying to a child that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs of another person. 

· It may include not giving the child opportunities to express their views, deliberately silencing them or ‘making fun’ of what they say or how they communicate
· It may feature age or developmentally inappropriate expectations being imposed on children.  These may include interactions that are beyond a child’s developmental capability, as well as overprotection and limitation of exploration and learning, or preventing the child participating in normal social interaction
· It may involve seeing or hearing the ill-treatment of another.  It may involve serious bullying (including cyber bullying), causing children frequently to feel frightened or in danger, or the exploitation or corruption of children. Some level of emotional abuse is involved in all types of maltreatment of a child, although it may occur alone. 

       15.3 Sexual abuse 
· Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, not necessarily involving a high level of violence, whether the child is aware of what is happening or not

· The activities may involve physical contact, including assault by penetration (for example, rape or oral sex) or non-penetrative acts such as masturbation, kissing, rubbing and touching outside of clothing
· They may also include non-contact activities, such as involving children in looking at, or in the production of, sexual images, watching sexual activities, encouraging children to behave in sexually inappropriate ways or grooming a child in preparation for abuse (including via the internet)
· Sexual abuse is not solely perpetrated by adult males.  Women can also commit acts of sexual abuse, as can other children

             15.4 Neglect 
· The persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the serious impairment of the child’s health or development.  Neglect may occur during pregnancy because of maternal substance abuse.  Once a child is born, neglect may involve a parent or carer failing to:
· Provide adequate food, clothing and shelter (including exclusion from home or abandonment)

· Protect a child from physical and emotional harm or danger

· Ensure adequate supervision (including the use of inadequate care-givers)

· Ensure access to appropriate medical care or treatment.  

It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs. 
        15.5 Impact of abuse 

The impact of child abuse, neglect and exploitation should not be underestimated.  Many children do recover well and go on to lead healthy, happy, and productive lives, although most adult survivors agree that the emotional scars remain, however well buried.  For some children, full recovery is beyond their reach and the rest of their childhood, and their adulthood may be characterised by anxiety or depression, self-harm, eating disorders, alcohol and substance misuse, unequal and destructive relationships and long-term medical or psychiatric difficulties.  


          15.6 Taking action 

Any child in any family in any Pre-School could become a victim of abuse.  Staff should always maintain an attitude of “It could happen here”.

Key points for staff to remember when acting are: 

·  in an emergency take the action necessary to help the child, for example, call 999

·  report your concern to the DSL as quickly as possible – immediately when there is evidence of physical or sexual abuse and certainly by the end of the day

· do not start your own investigation

· share information on a need-to-know basis only – do not discuss the issue with colleagues, friends or family

· complete a record of concern, using a Form C (Green form)

· seek support for yourself if you are distressed or need to debrief

          15.7  If a member of staff or volunteer is concerned about a child’s welfare 

There will be occasions when staff may suspect that a child may be at risk without unequivocal evidence.  The child’s behaviour may have changed, their artwork could be bizarre, they may write stories or poetry that reveal confusion or distress, or physical but inconclusive signs may have been noticed.  In these circumstances, staff will try to give the pupil the opportunity to talk.  The signs they have noticed may be due to a variety of factors, for example a parent has moved out, a pet has died, a grandparent is very ill or an accident has occurred.  Staff are encouraged to ask children if they are OK, if there were anything the child would like to talk to them about and if they can help in any way. 

Staff should use the same record of concern form Form C (Green form) to record these early concerns.  If the child does begin to reveal that they are being harmed, staff should follow the advice below.  Following an initial conversation with the child, if the member of staff remains concerned, they should discuss their concerns with the DSL. 

Concerns which do not meet the threshold for child protection intervention will be managed through the Early Help process outlined previously.

16. Children with additional vulnerabilities
Staff are trained to understand that there can be additional vulnerabilities for some children, making them more susceptible to abuse and neglect than others including:
· Babies under the age of one year (babies are always vulnerable because they are totally reliant on the adult or care giver to have their needs met)
· Children with special educational needs and / or disabilities
· Looked after children
· Living in chaotic and unsupportive home situations 

· at risk of child sexual exploitation (CSE) and/or child criminal exploitation
· At risk of female genital mutilation (FGM) 

· At risk of being drawn into extremism
17. Children Looked After (CLA)
A child is looked after by a local authority if a court has granted a care order to place a child in care, or a council’s children’s services department has cared for a child for more than 24 hours.  
There are several reasons why children and young people enter care:
· The child’s parents might have agreed to this for example, if they are too unwell to look after their child or if their child has a disability and needs respite care

· The child could be an unaccompanied asylum seeker, with no responsible adult to care for them

· Children’s services may have intervened because they felt the child was at significant risk of harm.  If this is the case the child is usually the subject of a court-made legal order

The named persons for looked after children take a lead in liaising with statutory and other agencies involved with the child.

At Hampton Magna Pre-School Designated Teachers are Katrina Jakeway and Hannah Gelfs.
18. Children with special educational needs and disabilities or have mental health needs

Staff understand the additional vulnerabilities that may affect children with special educational needs and / or disabilities
Children with special educational needs and / or disabilities can be particularly vulnerable to abuse due to the often complex nature of their needs which mean:
· They may have a range of carers who they do not know well
· They may have intimate care needs
· They may require the administration of medication or invasive procedures
· They may have limited communication abilities which means they cannot disclose if abuse is happening to them
The setting works in partnership with parents, carers and other agencies to ensure that children’s needs are identified and met.

Health care plans are in place where necessary and staff are provided with any training necessary to implement the plan

The setting has a lead person who takes responsibility for ensuring that children with special educational needs and / or disabilities have their needs identified and met.  This person is the Special Educational Needs Coordinator (SENDCo).

The SENDCo at Hampton Magna Pre-School is Katrina Jakeway
19. Children Missing from Education

Nationally there have been a number of serious case reviews following the deaths of very young children (Appendix 4) who have attended an early years setting and subsequently ‘gone missing’. The outcomes from these serious case reviews stress the importance of recognising when a child might be at risk and of taking prompt action.
Hampton Magna Pre-School will:
· record children’s attendance daily, along with the reason given for any absence

· monitor attendance and look for any patterns of absence that may indicate there is a need for support for the child and family

· ensure that we have up to date contact details for parents or carers including:

· personal mobile number and email address
· employment or training contact number and email address if available
· at least one emergency contact number in addition to the above and more contacts    

     if possible

·  request that parents or carers inform the setting if the child is going to be absent 

· remind parents or carers from time to time that they need to inform the setting of any change to their contact information
We will follow the steps set out in the Warwickshire County Council CMEE guidance in the event that the child’s absence is unexplained and are unable to ascertain that the child is safe and well child-missing-from-early-education
We will submit a CMEE referral form to the Warwickshire Early Years Adviser Team if, having followed the necessary steps the child is still missing from early education in our setting.

It is essential for the Pre-School to comply with this duty so that the Local Authority can, as part of its duty to identify children of Pre-School age who are missing education, follow up with any child who might be in danger of not receiving an education and who might be at risk of abuse or neglect. 

Please refer to Children Missing from Early Education Policy for further information

20. Other Safeguarding Issues
There are a range of other safeguarding issues of which everyone needs to be aware.
· We refer to information in Appendix A/B: Keeping children safe in education  https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
Although this guidance has been produced for schools, it is important that staff in early years and childcare settings are aware of the issues as part of their wider knowledge about safeguarding children.
21. Vulnerable Adults

As a setting we are also aware that some adults are vulnerable and need protecting from harm in the same way that children do. 
·  A vulnerable adult is described as a person aged 18 years or over, who is in receipt of or may need community care services by reason of mental or other disability, age or illness and who is or may be unable to take care of him or herself, or unable to protect him or herself against significant harm or exploitation. 

· If we have a concern that an adult known to the setting is vulnerable, we will contact:

Warwickshire Adult Social Care: 01926 412080

22. Disclosures made by children
A disclosure is often what a child deliberately communicates in words or actions. What staff notice or observe can also amount to a disclosure, whether the child intends it as such.
Very young children will not have the ability to verbally tell anyone if they are being abused, they will often communicate through their behaviours or by acting out the abuse in play. This is why it is so important that staff build a strong relationship with each child in their care so that they will be able to recognise when things are not right for the child. 

When dealing with disclosures staff must:

· take the disclosure seriously no matter how small it may seem 

· listen to children

· act on the disclosure
When dealing with disclosures staff must not:

· Take photographs of injuries or suspected neglect

· Attempt medical judgement or examination

· Remove a child’s clothing or ask them to do so

· Tape record or video an interview


Staff must not carry out an investigation; it is the responsibility of the police or the local authority children’s service to carry out an investigation if necessary. 
The disclosure must be recorded as soon as is reasonably practical so that the record is factual and accurate. The record must be completed on the setting premises and passed to the designated safeguarding lead who will take further action as necessary in line with the Warwickshire Spectrum of Support guidance. https://www.safeguardingwarwickshire.co.uk/images/downloads/ID10827-_WCC20034_Spectrum_Of_Support_Brochure_V7.pdf
23. Recording concerns
We use Warwickshire County Council’s pro forma: Logging A Concern About A Child’s Safety and Welfare (Form C) also known as the ‘Green form’.  The same format will be used by staff to record and report any observations or concerns that suggest a child might benefit from early help.  https://www.safeguardingwarwickshire.co.uk/safeguarding-children/i-work-with-children-and-young-people/education-safeguarding-service-taking-care-scheme/record-keeping
Staff must:

· record exactly what was heard or seen, including where the disclosure was made and what the child was doing at the time 

· keep the account factual without expressing an opinion about the disclosure

· record what the child said (if appropriate) using the exact words that the child used or describe what it was that the child did that raised a concern

· ensure they complete the form in full; missing or incorrect information such as incorrect date of birth for the child or not recording the date and time of the disclosure can delay access to help for the child. This is really important as information from a concern or incident record will be used to support any referrals to Children’s Services

· sign and date the record and pass on to the designated safeguarding lead without delay

· keep the information confidential and share on a ‘need to know’ basis only

In accordance with that guidance, the Pre-School will: 
· keep clear detailed written records of concerns about children, even where there is no need to refer the matter to Children’s Services immediately
· keep records in a folder in a meticulous chronological order
· ensure all records are kept secure and in locked locations
Safeguarding and child protection records will be maintained independently from the children’s file and the file will be ‘tagged’ to indicate that separate information is held.  Such records will only be accessible to the Designated Safeguarding Lead and Pre-School staff who need to be aware.  
24. Sharing concerns with parents
· We will ask for parental permission prior to sharing information with other professionals and agencies; however, we may need to share information even if permission is withheld if this is in the best interests of the child. 
· We have a Safeguarding section on our Website and monthly Newsletter where safeguarding information is shared and brought to parents attention

· We advise all parents that we have a duty to safeguard and protect the children in our care and if we have concerns then it may be necessary to complete a green form ‘Logging a Concern About a Child’s Welfare’
· If appropriate, then these forms will be shared with parents

· Concerns about a child will be discussed with parents unless to do so would place the child at risk of significant harm. 
· We will share information as necessary, with other professionals and agencies to safeguard children.
Please refer to the Protocol for sharing Green Forms with parents at the end of this Policy

25. Sharing concerns with the Designated Safeguarding Lead

· Staff are trained to share any concerns about a child’s safety and well-being with the designated safeguarding lead or a deputy. 
· Staff know that they can contact Warwickshire Children and Families Front Door directly if they have concerns about a child and feel these have not been addressed correctly within the setting.
Telephone Number: 01926 414144 and includes options for FIS (Option 1), EH Support Line (Option 2) and Safeguarding (Option 3)

Email address: TriageHub@Warwickshire.gov.uk 

26. Confidentiality and Information Sharing

We follow the advice given in the government publication: 
Information sharing: Advice for practitioners providing safeguarding services to children, young people, parents and carers

https://www.gov.uk/governement/publications/safeguarding-practitioners-information-sharing-advice 

Many professionals are wary about sharing information and are concerned about breaching the Data Protection Act 2018 and the General Data Protection Regulations (GDPR) 2018.  GDPR should not be a barrier to keeping children safe.  Everyone working with children must know the signs and symptoms of abuse and understand under what circumstances they are allowed to share information.  Practitioners are expected to balance the risk of sharing with the risk of not sharing.  However, neither the Data Protection Act 2018 nor the GDPR prevent or limit the sharing of information for the purposes of keeping children safe.  Keeping Children Safe in Education (DfE 2019) states clearly that “Fears about sharing information must not be allowed to stand in the way of the need to promote the welfare and protect the safety of children”. 
The GDPR and Data Protection Act 2018 do not prevent Pre-School staff from sharing information with relevant agencies, where that information may help to protect a child.  All staff must be aware that they have a professional responsibility to share information with other agencies in order to safeguard children
Child protection records form a part of a child’s records, which parents ordinarily have a right to see.

· Parents can request to see the child’s record at any time, however in line with the requirements of the General Data Protection Regulation (GDPR) we may not always be able to share such records if releasing information would place the child, or any other person, at risk of significant harm

· The Pre-School is registered with the Information Commissioner’s Office (ICO) and    

    stores all records in line with General Data Protection Regulations (GDPR) 2018.
27. Early Help in Warwickshire 

‘Early Help’ refers to all the support available to children, young people and families before formal intervention.  All children, young people and families in Warwickshire are entitled to receive Early Help.  It means any signposting, guidance, support or service is offered as soon as a problem starts to emerge, or when it is very likely that a problem will begin to emerge.  This is not additional responsibility but an essential part of the ‘day job’ for all people working with children and families.

Early Help posters and information for parents and carers are displayed or available on the Safeguarding Board inside the Pre-School 

www.warwickshire.gov.uk/children-families/early-help-warwickshire/1 
·   We recognise that if children and families are offered ‘early help’ the child and family needs can often be met before the concerns escalate
·   We will work in partnership with parents to support them to meet their child’s needs
·  We will signpost to other support services or agencies with parental agreement
·  We will complete an Early Help Pathway assessment with the consent and engagement of the family, and in partnership with other agencies as necessary

https://www.warwickshire.gov.uk/children-families/early-help-warwickshire/2 
Sharing concerns about a child with Warwickshire Children’s Services:

In the event that a concern about a child meets the criteria for a referral to Children’s Services the designated safeguarding lead will contact the Children and Families Front Door:

Children and Families Front Door: 01926 414144

 Or

Out of Hours (Emergency Duty Team):  01926 886922
·  Parents and carers will be informed if a referral is to be made unless to do so would place    
 the child at risk of further harm or significant harm
·  If we decide not to seek parental permission before making a referral, the decision will be   
 recorded in the child’s confidential file with reasons, dated and signed by the designated  

 safeguarding lead and / or Pre-School Manager

· Referrals are made on the Multi-agency contact form (MAC) 

28. Escalation and Professional Disagreement

· If we feel that a concern is not being addressed or that a referral made meets the criteria for services and has not been dealt with appropriately, we will escalate our concern

· We will do this by following the process set out in the Warwickshire Safeguarding Partnership Escalation protocol:
https://www.safeguardingwarwickshire.co.uk/safeguardng-children/i-work-with-children-and-young-people/practitioner-escalation-protocol 
29. Allegations against staff or persons in Positions of Trust

We take all allegations of abuse of children by adults who work in the setting seriously and will act upon these allegations in order to protect children.  All concerns will be taken seriously, investigated, and dealt with in confidence, on a ‘need to know’ basis.  The setting’s disciplinary process will be followed in the event of an allegation against any member of staff, including the Pre-School Manager.
We follow the Warwickshire Safeguarding Allegations against staff or Persons in Positions of Trust inter-agency procedure.  The procedure is applied when there is an allegation or concern that a person who works with children in the setting has:
· Behaved in a way that has harmed a child, or may have harmed a child

· Possibly committed a criminal offence against or related to a child

· Behaved towards a child or children in a way that indicates he or she may pose a risk of harm to children
Staff are trained to share their concerns with the Pre-School Manager and complete a
‘yellow’ form ‘Logging A Concern about the behaviour of an adult who works with children’.  Parents, visitors and volunteers are also able to raise a concern about staff with the Pre-School Manager.  The manager will inform the Local Authority Designated Officer (LADO) within one working day
https://www.safeguardingwarwickshire.co.uk/safeguarding-children/i-work-with-children-and-young-people/education-safeguarding-service-taking-care-scheme/record-keeping
Referrals are made on the Position of Trust Multi-agency referral form POT MARF and emailed to the LADO at their direct email address lado@warwickshire.gov.uk and also contacting LADO on 01926 745376

LADO will advise the setting of the next steps including whether to inform the child’s parents.  In some circumstances the parent may need to be informed straight away – for instance if the child has been injured and needs medical treatment. 
LADO will also advise the setting regarding how much information should be disclosed to the accused person.

The childminder/manager is also required to notify Ofsted of the allegations and action taken in respect of the allegations. These notifications must be made as soon as is reasonably practicable, but at the latest within 14 days of the allegations being made.

https://www.gov.uk/guidance/tell-ofsted-if-you-have-a-covid-19-incident-at-your-childcare-business 

In the event that staff are concerned about the conduct of the Pre-School Manager they will share their concerns with the registered provider of the setting, the Committee Chairperson who will follow the procedure above and contact LADO. Where the Pre-School Manager is the registered provider, staff should contact LADO directly.
Suspension is not the default option and alternatives to suspension will always be considered.  However, in some cases staff may be suspended where this is deemed to be the best way to ensure that allegations are investigated fairly, quickly and consistently and that all parties are protected.  In the event of suspension, the Pre-School will provide support and a named contact for the member of staff

30. Whistleblowing
Whistleblowing is when someone raises a concern about a dangerous or illegal activity or any wrongdoing within their organisation. Employees are protected in law from dismissal or victimisation so long as the whistleblowing was made in good faith. 
In the event that a practitioner feels that they have reported concerns that have subsequently not been acted upon or feels unable to share these concerns due to lack of confidence that they will be acted upon, fear of victimisation, or the concerns relate to a senior member of staff, the practitioner may ‘blow the whistle’ with an external agency such as Ofsted, LADO or the NSPCC. 

Protect speak up stop harm https://protect-advice.org.uk/
Whistleblowing Advice Line: 020 7404 6609

Ofsted Whistleblower hotline 0300 123 3155
NSPCC Whistleblowing Helpline 0800 028 0285
31. Child on Child Abuse

Keeping Children Safe in Education, 2022 states that:
All staff should be aware that children can abuse other children (often referred to as child-on-child abuse), and that it can happen both inside and outside of school or college and online. All staff should be clear as to the school’s or college’s policy and procedures with regard to child-on-child abuse and the important role they have to play in preventing it and responding where they believe a child may be at risk from it.
Child on child abuse can take different forms but it should be clear that abuse is abuse and should never be tolerated or passed off as “banter” or “part of growing up”. It should be clear as to how victims of child-on-child abuse will be supported.

Children and young people may be harmful to one another in several ways which would be classified as child-on-child abuse. This policy explores the many forms of child-on-child abuse and includes a planned and supportive response.

Abusive behaviour can happen to children in early year’s settings, and it is necessary to consider what abuse is and looks like, how it can be managed and what appropriate support and intervention can be put in place to meet the needs of the individual and what preventative strategies may be put in place to reduce further risk of harm.  
Child-on-child abuse is most likely to include, but may not be limited to: 

· bullying (including cyberbullying, prejudice-based and discriminatory bullying) 

· abuse in intimate personal relationships between children (sometimes known as ‘teenage relationship abuse’) 

· physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing physical harm (this may include an online element which facilitates, threatens and/or encourages physical abuse) 

· sexual violence, such as rape, assault by penetration and sexual assault; (this may include an online element which facilitates, threatens and/or encourages sexual violence
· sexual harassment. such as sexual comments, remarks, jokes and online sexual harassment, which may be standalone or part of a broader pattern of abuse 
· causing someone to engage in sexual activity without consent, such as forcing someone to strip, touch themselves sexually, or to engage in sexual activity with a third party 
· consensual and non-consensual sharing of nude and semi-nude images and/or videos11 (also known as sexting or youth produced sexual imagery) 
· upskirting which typically involves taking a picture under a person’s clothing without their permission, with the intention of viewing their genitals or buttocks to obtain sexual gratification, or cause the victim humiliation, distress, or alarm, and 
·  initiation/hazing type violence and rituals (this could include activities involving harassment, abuse or humiliation used as a way of initiating a person into a group and may also include an online element) sexual harassment such as sexual comments, remarks, jokes and online sexual harassment, which may be standalone or part of a broader pattern of abuse 
32. Teaching children to keep themselves safe
Safeguarding is threaded through everything that we do with the children in the setting.  In practice this means that we involve children in decision making and teach them to identify, manage and minimise risks from an early age.  We use discussion, stories, and other activities to help children understand that they have a voice and can contribute to decisions that affect them.
· The child’s key person recognises and responds to the signs and indicators that show whether the child is safe and well and takes action if there are concerns

· The key person and all staff help children to begin to identify and minimise risks to their own or other’s safety

· Children are supported to understand the broader safeguarding context using stories, discussion, role play activities 
· Staff give children choices and support them to make decisions about what they do and what happens to them

· Staff support children to communicate their needs and wants

33. Risk Assessments
The risk is the chance, high or low, that somebody could be harmed by these and other hazards, together with an indication of how serious the harm could be.
· Children, staff, and visitors are kept safe whilst on the setting premises.  

· Access to the setting is via secure entry only and visitors are always escorted by a senior member of staff.  

· We have received training which helps to identify and address risks

· A range of risk assessments are carried out in order to ensure that the environment is safe for both children and adults.  

· Where risks are identified, action is taken to remove or reduce the risk or hazard. a hazard is anything that may cause harm, such as chemicals, electricity, working from ladders, an open drawer etc. 

Risk assessments in place within the setting are as follows:

· Administration
· Carpeted Room

· Children’s Bathroom and Changing Room

· Creative Area

· Entrance 

· Fire 

· First Aid and Medication

· Intimate Care

· Kitchen

· Lone working 
· Main Room 
· Manual Handling 

· Online

· Outdoor

· Outings

· Pregnancy

· Security

34. Use of mobile phones and cameras and other information technology equipment in the setting
Please refer to the Mobile Technological Devices Policy

35. Acceptable use of ICT
The setting has an Acceptable Use of ICT Agreement, which is signed by all staff.
· Authorised users have their own individual password to access information relating to children
· Any equipment that can be used to access personal data is locked when unattended to prevent unauthorised access or data breach
· Any use of setting ICT equipment for permitted personal use is open to scrutiny, monitoring and review by the manager or DSL
· Personal mobiles, cameras, and other equipment such as I-pads and smart phones capable of taking images are not permitted to be used in the setting at any time when children are present on the premises.  
· Personal devices belonging to staff are kept in the storeroom. Staff are only permitted to use such devices during breaktimes in the designated staff area, which is away from the children, or off the premises and away from children 

· Parents and visitors are informed that such devices must not be used in the setting, and staff are trained to challenge any person seen to be using a device on the premises
· We have one device which is used by the staff to record information and take photographs of the children for the children’s developmental records and display purposes
· Photographs will only be taken of children where we have written permission from the child’s parent. We will ensure that all images are stored securely, and password protected

36. Online Safety
Use of the internet presents both opportunities and challenges. There are identified and as yet, unknown risks to children and adults both inside and outside of the setting.  
· We aware of the potential risks of children having access to the internet, including cyber bullying, inappropriate distribution of images, scamming etc. 

· We are aware that children may be exposed to risks outside of the setting and will work with parents to help raise awareness of such risks and highlight safety features which will prevent children gaining access to inappropriate on-line content in the home. 

· We signpost parents to the NSPCC website: www.nspcc.org.uk/preventing-abuse/keeping-children-safe/online-safety
· We will do all we reasonably can to limit exposure to online risks through our IT systems and will ensure that appropriate filtering and monitoring systems are in place. 

· Children will be directed by staff to use appropriate search tools, apps and online resources as identified following an informed risk assessment. 
· Children’s internet use will be directly supervised by staff
· The DSL will respond to online safety concerns in line with the child protection and other associated policies

· Disciplinary procedures will be implemented in the event that there is intentional access or distribution of inappropriate content by staff whether on their own or the setting’s technological devices

37. Prevent Duty
Settings are required by law to ensure that practitioners understand the Prevent duty, know how to identify early indicators of potential radicalisation and terrorism threats, and act upon them in line with national and local procedures. Even very young children may be vulnerable to radicalisation by others, whether in the family or outside, and display concerning behaviour. 
https://www.gov.uk/government/publications/prevent-duty-guidance
· The Prevent duty does not require settings to carry out unnecessary intrusion into family life but as with any other safeguarding risk, we must take action when we observe behaviour of concern

· All staff have received information about the Prevent duty, and the signs and indicators to look out for when working with children and their families

· If we have a concern that a child is vulnerable to radicalisation we will discuss the concern with the child’s parents in the first instance and follow up with a discussion with the local authority Prevent representative or a referral to the West Midlands Counter Terrorism Unit.

· We refer to Safeguarding Warwickshire Prevent guidance

https://www.safeguardingwarwickshire.co.uk/safeguarding-children/i-work-with-children-and-young-people/prevent
· We have completed the government online Prevent training through the Home Office Virtual College 

https://www.elearning.prevent.homeoffice.gov.uk/edu/screen1.html 


38. Contact information:

LA Prevent Officer: 01926 412432

Prevent (extremism and radicalisation) line 0121 251 0214 

Email: prevent@warwickshireandwestmercia.pnn.police.uk
National Counter Terrorism Security Office: 0800 789 321
39. Exceptional Circumstances
The setting procedures should consider that there may be situations which occur that are out of the ordinary.  Review existing policy and procedures and amend accordingly or develop from new.

· Take account of, and act on any advice given by the local authority and government

· Review existing or develop specific risk assessments
https://schools.warwickshire.gov.uk/coronavirus/early-years-childcare-settings-covid-19
40. Emergency Evacuation

Please refer to the Disaster Evacuation Policy and Procedure
41. Lockdown Situations

Please refer to the Critical Incident Policy; Evacuation and Lockdown
	Key safeguarding and child protection legislation and supporting information 

	Statutory Framework for the early years foundation stage  (EYFS) is mandatory for all early years providers.  It sets out the standards for learning, development and care for children from birth to five.  All practitioners must have regard to the safeguarding and welfare requirements set out in the framework. 
	https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2


	Working together to safeguard children is statutory guidance that applies to all organisations and agencies (including early years settings) who work with children up to the age of 18 years. 
	www.gov.uk/government/publications/working-together-to-safeguard-children

	Safeguarding Warwickshire Partnership provides information, advice and guidance for professionals who work with children. 
	www.safeguardingwarwickshire.co.uk

	Warwickshire Children Missing from Early Education (CMEE) provides guidance on the process to follow when a child has an unexplained absence from the setting
	www.safeguardingwarwickshire.co.uk

	The Children Act 1989 provides a framework for the care and protection of children. It focuses on parental responsibility and encourages agencies to work in partnership with parents. 
	www.gov.uk


	The Children Act 2004 supplements the 1989 Act and reinforces the message that all organisations working with children have a duty to safeguard and promote the welfare of children.  
	www.gov.uk


	The Childcare Act 2006 sets out legal duties for local authorities around providing sufficient childcare and information for parents and families. Agencies are required to work together and integrate services. The Act introduced the Early Years and Childcare Registers and, the Statutory framework for the early years foundation stage (EYFS). 
	www.gov.uk


	The Children and Families Act 2014 gives greater protection to vulnerable children, better support for children whose parents are separating, a new system to help children with special educational needs and disabilities, and help for parents to balance work and family life and better access to more flexible childcare
	www.gov.uk


	The Equality Act 2010 legally protects people from discrimination in the workplace and in wider society. It replaced previous anti-discrimination laws with a single Act, making the law easier to understand and strengthening protection in some situations. It sets out the different ways in which it’s unlawful to treat someone
	www.gov.uk


	Public Health England: managing cases of infectious diseases in schools and other childcare settings provides guidance on good practice in controlling the spread of disease in early years settings and schools
	https://www.gov.uk/government/publications/health-protection-in-schools-and-other-childcare-facilities


	Additional safeguarding and child protection guidance and supporting information:

	What to do if you are worried a child is being abused: guidance for practitioners 2015 explains the signs of abuse and neglect to look out for and the action to take if you think a child is being abused or neglected
	https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2


	Information sharing advice for safeguarding practitioners  provides guidance on information sharing for people who provide safeguarding services to children, young people, parents and carers.
	https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice


	Keeping Children safe in education 
This document is for schools however the information regarding specific safeguarding issues in Appendix A will be of particular use to early years and childcare providers
	Keeping_children_safe_in_education_2021.pdf


	Ofsted inspecting safeguarding in Early years, education and skills settings September sets out the main points that inspectors need to consider when inspecting safeguarding
	https://www.gov.uk/government/publications/inspecting-safeguarding-in-early-years-education-and-skills


	Early years inspection handbook for Ofsted registered provision describes the main activities that inspectors undertake when conducting inspections of Ofsted registered early years providers.
	https://www.gov.uk/government/publications/early-years-inspection-handbook-eif


	Revised Prevent duty guidance: for England and Wales provides guidance on the duty in the Counter-Terrorism and Security Act 2015 
	https://www.gov.uk/government/publications/prevent-duty-guidance


	Guide to the General Data Protection Regulation provides information about consent and guidance on protecting an individual’s data
	https://ico.org.uk/for-organisations/guide-to-data-protection/guide-to-the-general-data-protection-regulation-gdpr/


	NSPCC website has a wide range of information including Core Info leaflets and videos that can be used to support safeguarding in settings
	www.nspcc.org.uk


	Safer food, better business the Food Standards Agency provides information on maintaining a safe food handling environment
	www.food.gov.uk/business-guidance/safer-food-better-business



Protocol for Information Sharing in Relation to Green Forms

If the situation arises that a member of staff deems it necessary to complete a green form based upon a concern they have for a child or a disclosure made by a child which should be referred to the DSL, the following guidelines will be followed:

1. Any information regarding the welfare of a child will be shared with the parent(s) who has Parental Responsibility. For clarification mothers always have parental responsibility for a child.  Fathers have parental responsibility providing that they are on the child’s birth certificate.  Therefore, information will be shared with the mother in the first instance. 
2. In the case of parents who are separated we will endeavour to meet with both parents at the same time to share the information at the same time
3. Once completed the green form will be handed to the DSL to review the information, complete and decide upon any necessary actions

4. Providing that the information will not place the child at significant risk of harm then the information can be shared

5. If we deem that the welfare of the child would be at risk by sharing information parents will not be given the information

6. Parents are very welcome to attend the setting to review the content of the green form and discuss any further actions or decisions which have been made by the DSL

7. The setting WILL NOT release copies of the green form to parents. They will be stored on the Pre-School premises

Adopted: 09/04/2023
Review Date: January 2024
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