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Admissions Policy

Hampton Magna Pre-School is registered for 35 children between the ages of 2 and 5 years.

The above information is taken from the Ofsted registration certificate and is the overriding principle in respect of admissions.  The registration certificate is available to view on the Parents Information Board and on the signing in table.  
1. Criteria considered when deciding which child can be offered a place in the Pre-School are as follows:
· Availability of places, considering the staff to child ratios, the age of the child and the place required
· Children who have siblings with us already
· Priority will be given to those children who have been on the waiting list the longest
· The Pre-School’s ability to provide appropriate facilities for the welfare of the 
                 child in respect of their needs and well-being 
·  Extenuating circumstances affecting the child’s welfare or the welfare of their family.

We have an inclusion and equality policy to ensure that children have equal access to Pre-School places and services irrespective of gender, race, religion, or disability.
2. Prior to any child attending Hampton Magna Pre-School, parents or carers must complete and sign a registration form.  Upon signing the registration form you are contractually bound by the terms and conditions.  The registration form provides the Pre-School with personal details relating directly to the child, including their name, date of birth, address, emergency contact details, dietary requirements, fees, and sessions, contact details for parents or carers, doctor’s details, allergies, medical concerns, and vaccination record.  At registration parents are also asked to provide us with information in relation to who has parental responsibility and legal contact of a child.

3. We also request permission to contact a child’s Health Visitor in respect of any developmental concerns.  Discussions will always take place with the parents first.

4. Hampton Magna Pre-School can claim the Flexible Free Entitlement for children aged 2-4 years.  

5. The Flexible Free Entitlement for 2 year olds may be provided for those children who fall into the specific criteria outlined by Warwickshire County Council for a maximum of 15 hours per week.  Children become eligible for this in the term following their 2nd birthday. 
6. Flexible Free Entitlement for 3-4 year olds will be offered in the term following the child’s third birthday.  Flexible Free Entitlement comprises of the 15 hours universal entitlement for all children.  We also offer the extended entitlement up to a maximum of 30 hours per week, providing that parents meet the criteria identified by the Government. 
7. In line with the Flexible Free Entitlement Guidance, all parents will be provided with a zero invoice, detailing that their entitlement is free at the point of delivery. Parents have the option of paying a voluntary contribution of 50p per session for snacks. This is voluntary and any parents not wanting to pay this will be asked to supply their own snacks.  The voluntary contribution will be agreed at registration when completing the registration form.  Invoices will be provided each half term in line with fluctuating costs and the number of weeks per term.
8. Parents have several options available when deciding how to access their weekly entitlement, taking account of the individual needs of the children and the family circumstances.  We can tailor sessions to meet family requirements.  Parents can discuss their requirements for Flexible Free Entitlement with the Pre-School Manager.
9.  All documentation completed by parents or carers will be processed according to our GDPR Policy to ensure that personal information is handled fairly and lawfully.
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